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Importance: High

Good day.  LACCD is executing an email migration on Monday, April 8.  To date there have been
multiple background tasks occurring and those tasks will continue through the weekend until
Monday, April 8.  Beginning Friday, April 5 at 1pm our campus webpage email link will change to the
https://mymail.laccd.edu email link.  This will allow us to begin reuniting with our emails, as they
arrive in the web client version with the use of our SIS credentials.  Attached are instructions to
connect mobile devices to MS Office 365 (MS O365) Cloud email services web client version.  All
reference documentation and “How To” videos will be available under the Faculty and Staff heading
on the Pierce College website (www.piercecollege.edu).    
 
On Monday, April 8 please contact the Pierce College IT Helpdesk at x6415 to be configured to
connect to the full desktop client version.  Pierce College IT will also have personnel moving
through the campus to assist in connecting to the full desktop client version.  Please note that the
MS O365 full desktop client version is profile-based, thus a user must be present to complete
configuration.    
 
Thank you for your continued support.
 
Mark E. Henderson, Ed.D
Manager, College Information Systems

818.610.6551
henderme@piercecollege.edu
 
"A successful man is one who can lay a firm foundation with the bricks others have thrown at him."
David Brinkley (1920 - 2003)
 
The significant problems we face cannot be solved by the same level of thinking that created them.
Albert Einstein (1879 - 1955)
 
Nothing great was ever achieved without enthusiasm.
Ralph Waldo Emerson (1803-1882)
 
"The universe is change; our life is what our thoughts make it."
Marcus Aurelis (121 AD - 180 AD)
 
CONFIDENTIAL OR PRIVILEGED: This communication contains information intended only for the use
of the individuals to whom it is addressed and may contain information that is privileged,
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Set up LACCD Office 365 Email

Outlook for Android

[bookmark: _GoBack]

1. Open Outlook for Android

2. Tap the three horizontal bars (menu icon) at top left

3. Tap “Settings” (gear icon)

4. Tap “Add Account”

5. Tap “Add an email account”

6. If a checklist of other accounts set up in the past display, uncheck all accounts and tap “Skip”.

7. Enter your email address (ending @laccd.edu, ex. smithj@laccd.edu)

8. Tap “Continue”

9. Enter your password (the same setup with the online single sign-on or SIS)

10. Tap “Sign-In”

11. Tap “Next”

12. Tap “Complete”
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1. Open Outlook for Android 


2. Tap the three horizontal bars (menu icon) at top left 


3. Tap “Settings” (gear icon) 


4. Tap “Add Account” 


5. Tap “Add an email account” 


6. If a checklist of other accounts set up in the past display, uncheck all accounts and tap “Skip”. 


7. Enter your email address (ending @laccd.edu, ex. smithj@laccd.edu) 


8. Tap “Continue” 


9. Enter your password (the same setup with the online single sign-on or SIS) 
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Set up LACCD Office 365 Email

Built-in Android Mail App

[bookmark: _GoBack]

1. Tap “Settings”

2. Tap “Cloud and Accounts”

3. Tap “Accounts”

4. Tap “Add Account”

5. Tap “Microsoft Exchange ActiveSync”

6. Enter your email address (ending @laccd.edu, ex. smithj@laccd.edu) and password (the same one that you setup with the online single sign-on or SIS).

7. If you see a “Domain\Username” field, enter your full email address.

8. If “Domain and Username” are separate fields, enter your full email address in “Username”, and leave “Domain” blank.

9. If you see a “Server” field, enter “outlook.office365.com.”

10. Tap “Next”

11. To complete auto configuration, tap “OK.”

12. Select the account options you want to use. Selecting a longer sync period will show you more calendar information and email, and require more memory.

13. Tap “Next”

14. Tap “Microsoft Exchange ActiveSync” to see the display name for your email account. You can change the display name here.

15. Tap “Next” and you will see your inbox.
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Set up LACCD Office 365 E-mail

Apple iOS (iPhone, iPad, or iPod Touch)



1. Add an Exchange account

Tap Settings > Passwords & Accounts > Add Account > Exchange.



2. Enter your email address

a. Enter your email address with the @laccd.edu extension (ex. smithj@laccd.edu)

b. Enter a description that distinguishes this account from your old account (ex. LACCD O365)

c. Tap “Next”



[image: The add exchange account screen on an iOS device]
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3. Connect to your Exchange Server

After you enter your email address, choose “Sign In” or “Configure Manually.”



Tap “Sign In” to automatically discover your Exchange account information.

Your device will automatically discover your Office 365 account information. Our new cloud accounts use modern authentication, and you’ll be sent to our single sign-on screen. You should see your new @laccd.edu email prepopulated under “Username.” Enter the password you had set up when logging into SIS or the new web email at mymail.laccd.edu.



[image: ]






Tap “Configure Manually” to set up your account with Basic authentication.

Enter your email password, then tap ‘”Next.” You might also be prompted to enter additional server information (outlook.office365.com).


[image: ]




Sync your content

You can sync Mail, Contacts, Calendars, Reminders and Notes. When you're finished, tap “Save”.



[image: The final screen to choose account options when adding an exchange account to an iOS device]
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confidential or exempt from other disclosure under applicable law. If you are not the intended
recipient, you are notified that any disclosure, printing, copying, distribution or use of the contents is
prohibited. If you have received this in error, please notify the sender immediately by telephone or
by returning it by reply e-mail and then permanently deleting the communication from your system.
 


